
IBC Protocol Submission Workf low

PI submits a 

new, renewal, or 

amendment 

application

PI 

submits 

administrat ive 

amendment to add 

new personnel

Skillsoft training 
completion & 
Occupational 

Health clearances 
are checked for 
new personnel

Once training & 
clearances are 

conf irmed: 
Amendment is 

approved 
administratively

Application 
undergoes prereview 
with designated IBC 

member

IBC pre- reviewer 
determines 

application requires 
full committee review 

(FCR)

IBC pre- reviewer 
determines 

application is exempt 
from FCR

If  prereview 
comments: 

Application is 
sent to PI for 

revision

If  there no 
prereview 

comments: 
Application is  

queued for review 
at next FCR 

meeting

If  review comments: 
Application is sent to 
PI for revision while 

Skillsoft training 
completion & 

Occupational Health 
clearances are 

checked

If  no review 
comments: 

Skillsoft training 
completion & 
Occupational 

Health clearances 
are checked

Once training & 
clearances are 

conf irmed: 
Application is 

approved

Once prereview 
comments are 

addressed: 
Application is 

queued for review 
at next FCR 

meeting

If  review comments 
follow ing FCR: 

Application is sent to PI 
for revision while 
Skillsoft training 

completion & 
Occupational Health 

clearances are 
checked

If  review comments 
follow ing FCR: 

Application is sent to 
PI for revision while 

Skillsoft training 
completion & 

Occupational Health 
clearances are 

checked

Once the review 
comments are 

addressed, training & 
clearances are 

conf irmed: Application 
is approved

Once the review 
comments are 

addressed, training & 
clearances are 

conf irmed: Application 
is approved

Once the review 
comments are 

addressed, training & 
clearances are 

conf irmed: Application 
is approved

If  no review comments 
follow ing FCR: Skillsoft 
training completion & 
Occupational Health 

clearances are 
checked

Once training & 
clearances are 

conf irmed: Application 
is approved

If   no review 
comments follow ing 
FCR: Skillsoft training 

completion & 
Occupational Health 

clearances are 
checked

Once training & 
clearances are 

conf irmed: Application 
is approved


	IBC Protocol Submission Workflow
	Page 1


