
Office of Grants & Contracts (OGC)
Research Administration

No Cost Extensions, Carry 
Forwards and PI Transfers

Office of Grants and Contracts
Presenters:

Stephanie Chandler Thompson, Postaward Manager
Garrett Steed, Preaward Manager

May 11, 2022



Office of Grants & Contracts (OGC)
Research Administration

Agenda

No Cost Extensions

Carry Forwards

Principal 
Investigators (PI) 
Transfers



Office of Grants & Contracts (OGC)
Research Administration

No Cost 
Extension
The Types of Extensions and Process
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What is a 
No Cost 
Extension 
(NCE)?

Specific projects may allow for the final 
budget period to be extended for a 
period depending on the sponsor 
guidelines. 
The action affirms that additional work 
remains to be completed on the project 
and that resources are available to 
continue to support the project, or that 
additional time is needed to provide for 
an orderly closeout. 
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Types of NCE Requests
• 1st no cost extension 
• 2nd and 3rd no cost extension 
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NIH 1st No Cost Extension (NCE) 
Request

The first no-cost extension for NIH grants may be approved by the Institution unless 
otherwise stated in the Notice of Award. NCEs approved by the Institution must be 
submitted by the OGC Signing Official (SO) between 90 and 10 calendar days prior 
to the end of the project period.
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Process 
the 1st NCE 
Request:

• The PI sends an email requesting the NCE 
to OGC.Postaward@ucdenver.edu containing the following 
information:

• Proposal Number
• Brief (2-3 sentence) scientific justification for needing 

additional time
• Project Number
• NIH Grant Number
• Length of Extension Requested (up to 12 Months)

• Signing Official (SO) reviews the NCE request

• SO extends the final budget period per the request for the grant 
via eRA Commons (only the SO can complete this step).

• The PI and SO will receive an automated email notification from 
eRA Commons of the revised project end date.

• SO forwards the notification of the revised project end date to 
Awards Intake

• Awards Intake updates the project end date in InfoEd and 
PeopleSoft. The PI and fiscal manager will receive an email 
notification when this step is complete

mailto:OGC.Postaward@ucdenver.edu
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1st NCE Process Flow
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Example of the Email Request
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eRA Commons Module
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NIH Email Notification of the Submitted Request
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NIH 2nd/3rd No Cost 
Extension Request

All second and subsequent NIH NCE 
requests must be submitted 
through eRA Commons prior 
approval module by the Institution 
SO. 
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NIH 2nd/3rd 
No Cost 
Extension 
Request

The request must be submitted to the sponsor by the SO between 90 and 30 calendar days prior 
to the end date of the current extension or budget period to prevent a possible disruption in 
spending.

PI or Department Administrator prepares each NCE document (PDF format) and emails the NCE 
request to OGC.Postaward@ucdenver.edu for processing:

• Official letter requesting the reason and the amount of time needed on the 
Department’s letterhead

• Progress Report
• Detailed budget for unobligated balance on PHS 398 Page 4 with PHS 398 checklist 

page
• Scientific Justification (memo format with PI signature)

• SO reviews the NCE request documents

• SO submits the NCE request to the sponsor via eRA Commons or the provided sponsor 
contact for non-NIH requests. The SO will copy the PI and any requested department staff on 
applicable email submissions. eRA Commons submissions will generate an automated email 
to the SO, and Principal Investigator (PI). 

• Sponsor reviews NCE request and provides notification of decision

• SO forwards notification of revised project end date to Awards Intake

• Awards Intake updates the project end date in InfoEd and PeopleSoft. An email notification 
will be sent to the Department staff when this step is completed

mailto:OGC.Postaward@ucdenver.edu
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eRA Commons-Prior Approval Module
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No Cost Extension (NCE) Request
Example of a 2nd/3rd NIH NCE submission notification: 
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No Cost Extension (NCE) Request
Non-Federal requests
• All other sponsor requirements vary by the sponsor terms and 

conditions of those awards and should be reviewed prior to 
creating/submitting a NCE request. The submissions can be done via 
email or the sponsors portal.
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Carryover Request
• What is a Carryover and the Process? 
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What is Carryover? 

Carryover is a process through which unobligated funds remaining at 
the end of the budget period may be carried forward to the next 
budget period. The carryover of funds allows the Grantees to use the 
unused prior year funds in the current budget period. 
Grantees are allowed to carryover funds automatically if they have the 
Expanded Authority for their application for all others, Grantees need 
to submit a carryover request to their respective Grants Management 
Specialists and Program Officials who will review their request.
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NIH-Carryover Documentation Required
PI or Department Administrator prepares the carryover request and emails the request 
to OGC.Postaward@ucdenver.edu for processing:

• Official letter requesting the reason and amount to carryover to the new budget period
• Progress report
• Detailed budget for unobligated balance on PHS 398 Page 4 with PHS 398 checklist page
• Scientific Justification (memo format with PI signature)

• SO/Postaward Administrator reviews the request documents to ensure that amount 
being requested is accurate. 

• SO submits the request to the sponsor via eRA Commons or the provided sponsor 
contact for non-NIH requests. The SO will copy the PI and any requested Department 
staff on applicable email submissions. eRA Commons will generate an automated email 
to the SO and Principal Investigator (PI). 

• Sponsor reviews the request and provides notification of the decision and the account is 
updated based upon that decision. 

mailto:OGC.Postaward@ucdenver.edu
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Example of a Carryover Submission Notification
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eRA Prior Approval Module
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2021 NCE and Carryover Statistics
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PI Transfer
• What is a Relinquishment and the Process? 
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What is a Relinquishment? 
The change of Institution, or change of recipient organization, is the transfer 
of the legal and administrative responsibility for a grant-supported project or 
activity from one legal entity to another before the completion date of the 
approved project period (competitive segment).  Can only be done if:  (NIH 
8.1.2.7 Change of Recipient Organization)
• The original recipient has agreed to relinquish responsibility for an active 

project before the completion date of the approved project period. This 
includes any proposed change of recipient as a result of a PD/PI on a 
research project transferring from one organization to another 
organization. 

• The project under the same PD/PI may be supported at a new organization 
for a period up to the remainder of the previously approved project period 
in an amount not to exceed that previously recommended for direct 
costs (plus applicable F&A costs) for the remaining period.
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NIH ‐ Relinquishing Statement (RS) Going out
• UCD has two documents 

for transferring a grant out
• Internal Transfer Approval 

Form
• NIH Memo

• Please notify OGC as soon 
as possible when you 
know a PI will be leaving 
UCD



Office of Grants & Contracts (OGC)
Research Administration

NIH ‐ RS Going out: Internal Documents 
• Internal Transfer Approval 

Form
• List each award
• Supplements are included 

with the parent
• Correct Direct & Indirect 

Cost
• Email address of contact at 

new institution
• Signatures
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NIH ‐ RS Going out: Internal Documents 
• Internal Transfer Approval 

Form
• List each award
• Supplements are included 

with the parent
• Correct Direct & Indirect 

Cost
• Email address of contact at 

new institution
• Signatures
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NIH ‐ RS Process Flow Out going
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NIH RS: Mistakes

• No email contact
• Amount is over current award 

amount
• Date first or the last day of the 

month within the current POP
• Award should not be in NCE, if 

it is, seek approval first and 
include that approval with the 
relinquishing statement email
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Now let's talk incoming Transfers



Office of Grants & Contracts (OGC)
Research Administration

NIH ‐ RS Process Flow
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NIH RS Coming in
• Start with the RS 
• What year is this award in?
• Create the proposal 
• Submit ASAP
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Type 7 Application What is it?
• Change of Recipient Organization (Type 7 Parent Clinical Trial 

Optional) PA-21-268
• The Department and PI must now submit a type 7 application to the 

NIH. They will review and approve this Post-award administrative 
action.

• A new award will be issued and the funded.
• NOTE the way you do the budget differs based on what year the 

project is in. 
• Year one very strict, Direct and Indirect Cost must match
• Out year Direct Cost must match

https://grants.nih.gov/grants/guide/pa-files/PA-21-268.html
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